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ITopsinok 03HAKOMJIEHUSI YYACTHMKOB 00pa30BaTeIbHOI0 Mpolecca ¢ A0KYMEeHTaMHi
MyHUIMIIAJIBHOTO OI0KETHOI0 0011e00Pa30BaTEILHOI0 YUPeKICeHHUS CpPeaHeil
o0meodpasoBarebHON WKOAbI Ne 11 Byry1bMHHCKOro MyHHIIMIIAJBLHOIO paioHa
Pecny6sinku TaTtapeTal, B TOM 4ucjie, HOCTYNAOLIKX B Hee JIULY

1. O6uue nosnoxxeHust

1.1. Hacrosmuii mopsimok pa3paboTaH B COOTBETCTBHH ¢ M. 18 4.1 cT. 34, u. 2 c1. 55 denepanbHoro
3akoHa OT 29.12.2012 Ne 273-®3 «O6 oOpaszoBanun B Poccuiickoit @enepauun», [lopsinkom mpuema Ha
o0yueHue 1Mo o0pa3oBaTeIbHBIM IPOrPaMMaM HavalIbHOT'O OOIIEro, OCHOBHOTO OOIIET0 U CPEIAHET0 OOLIEro
00pazoBanmsi, yTBEpPKIEHHOTO TprkazoM MunmnpocsemieHuss PO ot 02.09.2020 Ne 458, 1MOCTaHOBJIEHUEM
[IpaButensctBa P® ot 20.10.2021 N 1802 "O6 yrBepxkaenuun IlpaBui pasMeinieHuss Ha
ouIaTbHOM caiiTe 00pa30oBaTebHON OpraHU3alui B MHPOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON
cetn "HMHTepHer" u oOHOBIeHHS HMHQOpManMK 00 00pa3oBaTeIbHONM OpraHM3allM, a TaKXKe O
MPU3HAHUM YTPATUBIIMMU CHIJIy HEKOTOPBIX AKTOB M OT/AEIBHBIX TOJIOKCHHI HEKOTOPHIX aKTOB
[IpaButensctBa Poccuiickoin @enepanun", Ipukazom PocoOpuanazopa ot 14.08.2020 N 831 "O6
yTBEpKAeHUH TpeOoBaHUM K CTPYKType O(QHIMAIbHOrO caiiTa 00pa3oBaTelbHOW OpraHM3ally B
MH(OPMaLIMOHHO-TEIEKOMMYHHUKAaIMOHHOM cetn  "WHTepHer" u  ¢opMmaTy mnpeacTaBiIeHUs
uHpopManuu”, VCTaBOM H JIOKaJIbHBIMH HOPMATHBHBIMH akTamMu MYHUIIUTAIBHOTO OFOIKETHOTO
0011eo0pa3oBaTeIbHOTO  YUPeXKACHHUS cpefHeil  obOmeoOpa3zoBaTenbHOM  mkomsl  Ne 11
Byry1pMHHCKOTO MYyHHUIMITANBHOTO paiioHa PecmyOmuku TaTtapcran (nmanee — oOpa3oBaTelbHas
OpraHU3allMsl) U PeryIupyeT MOpsI0K 03HAKOMIICHHUS 3aHHTEPECOBAHHBIX JIUII, B TOM YHCJIE TOCTYHAIOIINX
B Hee, C IOKYMEHTaMu 00pa30BaTeILHON OpraHu3aIliy, B paMKaxX OTBEJICHHBIX M KOMITCTCHITHA.

1.2. Tlopsanok sSBAsIETCS TOKAIBHBIM HOPMAaTHBHBIM aKTOM 00pa30BaTeIbHON OpraHU3aIlIH.
1.3. Anpec HaXOXKJIEHUS JOKYMEHTOB 00pa30BaTeIbHON OpTaHU3aIlHH:

2. Ilesin 03HAKOMJIEHHSI ¢ JOKYMEHTaMH 00pa30BaTeIbHOI OpraHn3anuu
2.1. lensMu O3HAKOMJICHHUSI 3aWHTEPECOBAHHBIX JIMII C JOKYMEHTaMH 00pa3oBaTelbHOM
OpraHHu3alUH SIBISIETCS:
- HCIOJHEHUE HOPM JEHCTBYIOLIErO0 3aKOHOJATENIbCTBA, B YACTHOCTH TI'apaHTHUPOBAHHOI'O
npaBa Ha MOJyYeHHEe JOCTOBEPHOI HH(pOpMAIMK O AeITEeIBHOCTH 00pa30BaTeIbHOW OpraHU3aIlH;
- opranu3anus 3(pPeKTUBHOTO BHITIOIHEHUS YCTaBHBIX 33]a4 OpraHU3alIiH;



- obecrieyeHre BO3MOKHOCTH 3aUHTEPECOBAHHBIM JIMILIaM B O3HAKOMJIEHUU C JOKYMEHTaMU
00pa3oBaTeNbHON OpraHU3aIiK B JTI000E BpeMsl.

2.2. B cootBerctBum c 1. 18 4. 1 cr. 34 denepanpHOro 3akoHa ot 29.12.2012 Ne 273-03
«O06 obpasoBanun B Poccuiickoit ®enepaunmny 00ydyarOIIMMCS MPEIOCTABISAIOTCA IPaBO Ha
03HAKOMJICHHE CO CBUAETEIBCTBOM O T'OCYAaPCTBEHHOM PETUCTPAIMH, C YCTABOM, CO CBEICHUSIMH O
JaTe  OpPEeJOCTaBIEHUS U PErHCTPAllMOHHOM HOMEpe JIMIEH3UM Ha  OCYIECTBJICHHE
00pa3oBaTeNbHON 1eATeNbHOCTH, CBUAETEIHCTBOM O TOCYJAPCTBEHHON aKKpeOUTalUU, ¢ y4eOHOH
JOKYMEHTallMeH, IPYTUMH JOKYMEHTaMH, perfjaMeHTHPYIOIIMMHA OPraHu3alliio U OCYIIECTBICHUE
00pa3oBaTeNbHOI 1eATeIbHOCTH B 00pa30BaTeIbHON OpraHU3alliH.

2.3. B cootBercTBuM C 1. 3 4. 3 cT. 44 @enepanbHoro 3akoHa ot 29.12.2012 Ne 273-03 «O6
obpazoBanuu B  Poccuiickoit =~ @Dexpepauun»  poAUTENH  (3aKOHHBIE  MPEIACTABUTEIM)
HECOBEPUICHHOJIETHUX OOYYaroIUXCS HMEIOT TPaBO 3HAKOMHUTHCS C YCTaBOM OpraHU3allHH,
OCYILECTBIISIIOLICH 00pa30BaTEIbHYIO NEATEIBHOCTh, CO CBEIACHUSMHU O JaTe MPEJOCTaBICHUS U
PETUCTPAlIMOHHOM HOMEpE JIMIIEH3MM Ha OCYIIECTBIEHUE 00pa30oBaTENbHON JEATENbHOCTH,
CBUJIETENLCTBOM O TOCYJAPCTBEHHON aKKpEAWTAllMU, C Y4eOHO-MPOTPaMMHON AOKyMEHTAIel u
JIPYTUMH JOKYMEHTaMH, PeriiaMEHTHPYIOIUMHU OpraHU3aIUIo U OCYIIEeCTBICHHE 00pa30BaTeNbHOM
JESTEIIbHOCTH.

2.4. Kommu yKazaHHBIX JIOKYMEHTOB pa3MEMIAlOTCs Ha caiite o0pa3zoBaTelIbHOMN
opranu3zaiuu B cetu IHTepHeT 1o aapecy:

3. Ilopsa10K 03HAKOMJIEHHS € IOKYMEHTaMH 00pa30BaTe/IbHOW OPraHu3aluu NpH
npueMe Ha o0y4yeHue

3.1. Ilpu npueme peGeHka Ha o0yueHHE B 00pa30BaTEIbHYIO OPTaHU3AIMIO €r0 POAUTENEH
(3aKOHHBIX MpPEJCTaBUTENICH) 3HAKOMAT C JIMIEH3HEeH Ha OCyLIeCTBIEHHE 00pa30BaTeIbHOM
JeSITeIbHOCTH, CBHJIETENILCTBOM O TOCYJAapCTBEHHOW aKKpeIUTAllMH, YCTaBOM OOpa30BaTENIbHOM
OpraHu3allii, O 4YeM JeNaeTcs COOTBETCTBYIOLIAs 3allCh Ha 3asBIEHUM O INpHeMe peOeHKa B
00pa30BaTeIbHYI0 OPraHU3alHIo, 3aBEPSIEMYIO MTOANKCHIO 3asIBUTEIS.

3.2. OHOBPEMEHHO 3allOJHSAETCS W TOANMCHIBACTCS MUCHMEHHOE COTJIACHE 3asiBUTENS Ha
00paboTKy MEePCOHATBHBIX TAHHBIX 3asSBUTEIS U MIEPCOHATBHBIX JAHHBIX peOeHKa, IPeACTaBISIeTCS
uHpOpMalMs O MeCTe XpaHCHHsS JIOKyMEHTOB, 3aTparMBalONIMX WHTEPECHl yYacCTHUKOB
00pa30BaTeNbHBIX OTHOIIEHUI U OPSIKOM O3HAKOMJICHHS ¢ HUMH.

3.3. IIpu mpueme Ha oOydeHHe B MEPBBIN Kiacc oOpa3oBaTeNbHas OpraHU3alus pa3MeIaeT
Ha o¢uIMambHOM caiite B cetu MHTepHeT uHpOpMalnio, NPEeAyCMOTPEHHYIO JeHCTBYIOIIMM
3aKOHOJIaTeNILCTBOM:

- W37aBacMblil He IMO3/1Hee |5 Mapra TeKylero roaa pacHnopsAUTENbHBIA akT opraHa
MECTHOT'O CaMOYTIPaBJIEHUS] MYHUIIUIIAILHOTO pailoHa, MyHHUIMIAIBHOTO OKpyra WJIH FOpOACKOTO
OKpyTa M0 PEIIeHHI0 BOIIPOCOB MECTHOTO 3HAUECHHUS B cepe 0Opa3oBaHus WU PACTIOPSIUTEIbHBIN
aKT oOpraHa HUCIOJHUTENIbHON BiacTu cyObekTa Poccuiickoit ®enepanuu, OCYIIECTBISIOLIETO
roCyJapCTBEHHOE yIpaBlieHMe B cdepe oO0pa3oBaHUs, O 3aKpeIUIeHMH 00pa3oBaTeIbHBIX
OpraHu3aliii 3a COOTBETCTBEHHO KOHKPETHBIMU TEPPUTOPUSMH MYHHUIMIIAIBHOTO paiioHa
(MyHMLIMIIAIBHOTO OKpYTa, TOPOJICKOTO OKpyTa) min cyowsekta Poccuiickoit deneparyn B TeueHUE
10 kasleHJapHBIX JHEH C MOMEHTA €ro U3JaHus;

-noJipoOHyI0 WH(GOPMAIMIO O TpaBWiIaX M CIOco0ax MOoaayu 3asBICHHUs] O TpUEME Ha
o0ydeHue 1Mo mporpammam, peaim3yeMbIM OOpa30BaTEIbHON OpraHu3aiuei, GOpMbl U CHOCOOBI
HOJy4YEeHHUs JONOTHUTENBHON HH(pOpMALUU U KOHCYJIbTALUH;



- IpUKa3 O IpueMe Ha O0ydeHHe MO 00pa3oBaTEeNbHBIM MPOTpPaMMaM, peaan3yeMbIM B
00pa3oBaTeIbHOI OpraHu3aluu;

- UHYI0 MH(QOPMALMIO, pa3MeIIeHne KOTOpoil TpeOyeTcss B COOTBETCTBUU C JICHCTBYIOLINM
3aKOHOJATEIbCTBOM, AaKTaMH OPraHOB, pEATU3YIOUIMX TOCYIApPCTBEHHYIO 00pa30BaTEIbHYIO
IIOJIUTHKY.

3.4. KnaccHple pyKOBOAMTENM W  Jpyrue, YIHOJIHOMOYCHHBIE aJMHHHUCTpanuei
00pa3oBaTeNIbHON OpraHu3alyy JHLa, HHGOPMHUPYIOT O0Oydaromuxcs, poxuTened (IMm, HuX
3aMEHSIONINX) O IMPHUHATHIX JIOKAIBHBIX HOPMATHBHBIX aKTaX Ha KJIACCHBIX dYacax, cOOpaHUsIX
00yJaromMxcs, POAUTEIbCKUX COOpaHMsIX. B mpoTokosax MpOBOAMMBIX MEPONPHATHI J1eaeTcs
OTMETKa 00 O03HAKOMJICHHU NpUCYTCTBYIOIMX € JOKYMCHTAMU MWJIM [MpUJIAracrcsa JIMCT
HPUCYTCTBYIOIIUX C MX COOCTBEHHOPYYHBIMH ITOIMTUCSIMH.

4. Tlops/10K 03HAKOMJIEHUSI ¢ JOKYMEHTaMHU 00pa30BaTeIbHOI Oprannu3anuu npu
npueme Ha padborty

4.1. Tlpu npuéme Ha paboTy B oOpa3oBaTeNbHYI0 OpraHU3aluio0 padoTojaTeNb 0053aH
O03HAKOMUTH paOOTHUKA [0 MOAMHCAHMS TPYJOBOrO JOTOBOpPAa CO CIEAYIOUIUMH JIOKAIbHBIMU
HOPMAaTUBHBIMH aKTaMH, HETIOCPEJICTBEHHO CBA3aHHBIMU C €r0 TPYAOBOH NEATENbHOCTHIO (4. 3 CT.
68 TK PD):

- IOJDKHOCTHAS! HHCTPYKITHS;

- MpaBWJIa BHYTPEHHETO TPY10BOTO pacnopsiaka (4. 3 ct. 68 TK PD);

- KOJUICKTUBHBIN JIOTOBOD;

- mosioxkeHue o0 oriare Tpyaa (ct. 135 TK PO);

- IpaBUJIa U UHCTPYKLHUSA Mo oxpaHe TpyAa (cT. 212 TK P®D);

- IpaBUJIa XPaHEHMsI U UCIIOJIb30BaHUs IEPCOHATIBHBIX TaHHBIX paboTHUKOB (cT. 87 TK P®);

- MHbIE JIOKaJbHble HOPMATHBHBIC aKThl, HEMOCPEJICTBEHHO CBS3aHHBIE C TPYAOBOM
JeSITeIbHOCTIO TPUHUMAEMOr0 Ha padoTy.

4.2. ®akT O3HAKOMIIEHHS MPHUHUMAEMOTO pabOTHHKA C JOKYMEHTaMH 00pa3oBaTelbHOM
opranu3aiu GUKCUPYETCs JIMUHON MOAMUCHI0 pabOTHHKA.

5. Ilopsinok 03HAKOMJIEHHSI C JOKYMEHTAMH 00pa30BaTe/bHONH OPraHu3aliuu B HHBIX
cayyqasix

5.1. O3HakomiieHHE C JOKYMEHTaMHU O00pa30BaTeIbHOW OpraHHM3aIlMi 3aMHTEPECOBAHHBIX
JIUII, MOKET MIPOUCXONTh: B cleAyomux Gopmax:

- HETOCPEJCTBEHHOT0 WH(M)OPMHUPOBAHUS MPHU JIMYHOM MPHUCYTCTBUU 3aUHTEPECOBAHHOTO
JWITIA;

- HaIlpaBJICHHUS KOIMY JOKYMEHTA 3JIEKTPOHHOM IMOYTOH Ha aJipec 3aMHTEPECOBAHHOTO JIHIIA,
CpeACTBaMH MOOWJIBHOM CBS3M WM DJIEKTPOHHOTO TOKYMEHTOOOOpOTa OpTaHM3alliH, ecCld
nocjeHee JOCTYITHO 3aMHTEPECOBAHHOMY JIHILY,

- HalpaBJICHUS KOIIUHU JTOKYMEHTa B (pOpMe MOYTOBOTO WU TelerpadHOro OTIPaBICHUS.

5.2. ®akT HampaBleHUS 3aWHTEPECOBAHHOMY JIMIy JIOKyMeHTa (€ro  KOIIHH)
o0pa3oBaTeNbHON OpraHU3alliu paclieHUBAeTCs KaK HaJIeKallee BHIMOJTHEHHE 00sS3aHHOCTEH 1Mo
03HAKOMJICHHUIO 3aMHTEPECOBAHHOTO JIUI[A C TOKYMEHTOM.

5.3. B cnywasx mpuema Ha paboTy, W3MEHEHUW YCJIOBHI TPYIOBOTO JOTOBOpa, WHBIX,
BO3HHUKIIAX TIPU OOCTOSTENHhCTBAX, TPEOYIOMUX JIMYHOTO O3HAKOMJICHHS C JIOKyMEHTOM
00pa30BaTeNbHONW OpraHW3alW{, 3aWHTEPECOBAHHOE JIMIIO IMPHIJIANIACTCS B COOTBETCTBYIONIYIO
CTPYKTYpPY OpraHHU3aIMHy JJIsi 03HAKOMIICHHSI C JOKYMEHTOM U €T0 TOIITHUCAHUSI.



5.4. CoTpynHHMK, TPOBOIAIIMNA O3HAKOMJICHHE C JOKYMEHTOM, JODKEH 00eCIeunTh
3aMHTEPECOBAHHOMY JTUIY BO3MOXXHOCThH MOJyYEHHUS KBAIM(DUIIMPOBAHHBIX Pa3bsiCHEHUH MO BCEM
BO3HUKIIIUM B XOJI€ MPOUYTEHUS JJOKYMEHTA BOIIPOCAM.

5.5. ®akT 03HAKOMJICHHUS C JOKYMEHTOM (PUKCcHpyeTcsl 100 Ha KOMUU JTIOKYMEHTa, JIN0O B
MpUIaraeMoM K HEMy JIUCTY O3HAaKOMJICHHS, JIMOO B KypHaJE O3HAKOMIICHHS C JIOKAJbHBIMU
HOPMATHUBHBIMU aKTaMH 00pa30BaTEeIIbHOW OPraHU3aIIH.

5.6. 3anuch 00 03HAKOMIICHHH C JJOKYMEHTOM JOJDKHA COJIEPKATh CIICAYIOUINE PEKBH3HUTHI:
HAaMMEHOBAHUE JIOJDKHOCTH JIMIA, 3HAKOMHBILETOCS C JTOKYMEHTOM; €ro TOJIHICh; paciuiu(poBKy
TIOJIIIKCH; ATy 03HAKOMJICHUSI.

5.7. B ciy4ae orkasza nauma OT MOJANUCH 00 O3HAKOMJICHHH C JIOKYMEHTOM, JOJKHOCTHOE
JM1I0, 00sI3aHHOE MPOBOJANUTH TAKOE 03HAKOMJICHHE, COCTABIISIET aKT MJIH JIEIAeT COOTBETCTBYIOLIYIO
OTMETKY B CHUCTEME JJIEKTPOHHOTO JOKYMEHTOOOOPOTa, O YeM COOOIIAETCS 3aMHTEPECOBAHHOMY
JUILY.

5.8. B cnywasx BHECEHUS H3MCHEHHWH M JONOJHCHUH B JIOKYMEHT, OOYCJIOBJICHHBIX
U3MCHCHHUSMH B  3aKOHOJATCIIbCTBE WJIM PCIICHUSIMU  YIOJHOMOYCHHBIX OpPraHOB WU
JIOJDKHOCTHBIX JIMII, MPOU3BOJMTCS O3HAKOMJICHUE 3aMHTEPECOBAHHBIX JIMII C HOBOHM pemakiuei
nokymeHta. [Ipu 3ToM (QakT 03HAKOMIICHUS C W3MEHEHHSIMA W JIOTIOJIHCHUSIMH, BHECEHHBIMH B
JIOKYMEHT, (PUKCHUPYETCS B TOM XK€ IMOPSIIKE, YTO 03HAKOMJICHUE C HOBBIM JIOKYMEHTOM.

5.9. JIokyMEHT WM €ro KOMWs, CBHJICTEIbCTBYIONIME 00 O3HAKOMJICHWH COTPYIHHUKA C
JIOKYMEHTaMH, KacCalolIUMUCS €ro JIMYHBIX TPYAOBBIX WM HMHBIX, BO3HHKIIHX B IPOIECCEe
BBITIOJTHEHUS. TPYJOBOM (PYHKIMHM OTHOIICHHWH, XPAaHUTCS B JIMYHOM JIeJie COTPYJHHUKA
00pa3oBaTeNbHON OpraHu3alnu.
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